
 

22nd April 2021 

Dear Parent/Carer, 

RE: Update on Exams and the Grading Process for Summer 2021 

I hope that this letter finds you well and safe. I am writing to update you on the recently published 
plan from The Department for Education (DFE) in relation to GCSE and A Level grades for Summer 
2021.  The school is currently finalising the Centre Policy in line with guidance from The Joint Council 
for Qualifications (JCQ). You can find the parent version of this guidance by clicking on the link below: 
https://www.jcq.org.uk/wp-content/uploads/2021/03/JCQ-Guidance-for-Students-and-Parents-on-
Summer-2021.pdf 
  
Internal Exams 
In line with JCQ’s guidance, we will be running a series of internal exams/assessments this half term. 
These will be high control and attendance is compulsory. These internal exams will provide teachers 
with the most up-to-date reflection of students’ performance and will contribute to the grading 
process. 
  
The school’s current priority is to ensure every student is equipped with revision materials and 
support to prepare for these final internal exams that will start on the 29th April 2021 to the 14th 
April 2021.  After this date, a series of practical endorsements and other assessments will take place 
to the end of this half term on 28th May 2021. Further details on the assessment programme after the 
28th May 2021 and details on the last day of the summer term will be shared with you and all 
students over the coming week.  
  

During the exam period, Year 13 students will only come on site for the internal exams. Students are 
expected to attend remote lessons during the usual timetabled sessions, which will be shorter at 50 
minutes.  
  

Please find here the mock exam timetables. 
 
Your Support 
Attendance to school is compulsory during this assessment period. Please support your child and the 
school by: 

• Ensuring your child is in school, on time, every day 
• Supporting your child with homework deadlines 
• Familiarising yourself with your child’s final exam/assessment timetable and support with 

revision. Students should have a quiet space in which to study, with minimum disruption. We 
are aware some of our students are fasting; we have provided guidance on eating healthily 
and managing sleep to ensure optimum working memory and wellbeing.  

• Helping your child to focus on their learning and assessment. We will manage the process of 
grading and will ensure this is fair.  

https://www.jcq.org.uk/wp-content/uploads/2021/03/JCQ-Guidance-for-Students-and-Parents-on-Summer-2021.pdf
https://www.jcq.org.uk/wp-content/uploads/2021/03/JCQ-Guidance-for-Students-and-Parents-on-Summer-2021.pdf
https://www.spwt.net/sixth-form/exam-timetable


 

• Encouraging your child to think about what happens after grading when the assessment 
period is over. We will keep you and all students informed.  

• Please support Year 13 students by ensuring they have a quiet space for remote lessons. 
Please contact the year team if you have any questions about remote lessons.  

  
The Centre Policy 
The Centre Policy for Exams and Grading will ensure that the process is fair and reflective of every 
student’s attainment at GCSE/ A Level. To ensure this, please see the following steps taken by the 
school: 

• Students will receive grades awarded and determined by the school, with pupils only assessed 
on what they have been taught 

• The school will draw on a range of evidence when determining grades, including mock exams, 
coursework, and other assessments that were completed as part course, so long as this 
assessment is in line with the examination board’s specifications 

• Long-term absences and bereavement will be taken into consideration 
• Access arrangements and reasonable adjustments will be in place 
• The school will share information with students on the assessments that have been used for 

grading. In line with JCQ’s guidance, students will be able to contact the school to inform us of 
any long term illness or bereavement that may have affected them during an assessment 
period 

• All teachers will continue to follow the exam boards’ guidance and will receive training on fair 
assessment 

• Heads of departments, the senior leadership team and the examination team at St Paul’s Way 
Trust School will conduct multiple checks – such as checking consistency of judgements across 
teachers and that the correct processes were followed – to ensure fairness and accuracy 

• Exam boards will conduct their own checks, through a combination of random sampling and 
more targeted scrutiny where they identify cause for concern 

• Students will have the right to appeal their grade. The school will share more details on this 
later in the summer team. 

  
I hope to write to you again in the summer term with further details about this grading process. In 
the meantime, I would like to thank you for your patience during this difficult and unprecedented 
year. Please continue your support by helping your child to remain safe and focused on revision.   
 
Yours faithfully, 

 
Fatima Johura 
Deputy Headteacher 
Head of Centre 
 


